WOKING BOROUGH COUNCIL
JOB PROFILE

Job Title:			Assistant Cook 
Grade:			W1
Team:			Home Independence
Function:			Community Meals
Responsible to:	   	Head Cook   
Job Purpose:	
To be responsible for quality food production, in a safe enviroment and good service for community meals customers at community centres, working as part of the wider team.

Key Area: 
PEOPLE - A Healthy, Inclusive and Engaged Community
We will improve the health and wellbeing of our community, by:
· working with partners to raise personal health standards with particular focus on mental health, alcohol, obesity and smoking;
· encouraging through a clear dialogue with those who are able, to take responsibility and self serve, while helping, with partner organisations (including the Voluntary, Community and Faith Sector), those less able; and
· promoting recreational opportunities for all sections of the community.


Main Duties:
To be carried out in accordance with Woking Borough Council’s policies e.g. Customer Service, Health and Safety, Equality and Diversity, Financial Standing Orders.

	1
	To assist in the preparation and service of quality food for Community Meals customers paying particular attention to dietary requirements and options.


	2
	To follow food and health and safety procedures and carry out necessary practices and maintain records in accordance with hazard analysis and risk assessments.


	3
	Cleaning and tidying of the kitchen, large and small equipment and utensils in accordance with the cleaning rota.


	4



5.

6.


	Working with the Head Cook, assist in the ordering and receipt of food, cleaning materials and other purchases from approved supplier, stock rotation and kitchen records.

To report and assist with management of equipment faults.

To provide assistance with coffee bars and provide catering services for events at the centres, including BBQs, parties and other functions.

	7.
	To deputise for the Head Cook in their absence.


	8.
	To help create a good relationship with centre staff and volunteers.


	9.
	To attend training courses as required to further self development.


	10.
	To work as requested from/at any premise within the Council.
 

	11.
	To undertake any other duties as may be required which are appropriate and are commensurate with the grade and level of the post.




















































PERSON SPECIFICATION

Job Title: Assistant Cook

	Criteria
	Standard
	E/D
	Measure

		Education & 	training
	· Basic education
· Food Safety
· Basic Food Hygiene Certificate
· NVQ Level 1/2
	E
E
D
D
	App
App
App
App

		Experience


	· Food preparation
· Food ordering
· Staff supervision
	E
D
D
	App/Int
App/Int
App/Int

		Special Skills

	· Catering for numbers
· Food presentation
· Understanding of dietary requirements
	E
E
D

	App/Int
App/Int
App/Int


		Motivation
	· Team membership
· Pride in an orderly kitchen
· Pride in a well cooked and presented meal
	E
E
E
	Int
Int
Int


		Personality / _Disposition
	· Cheerful
· Reliable 
· Team worker
· Interest in self development
· Flexible/Adaptable
· Able to work under pressure
	E
E
E
E
E
E
	Int
Int
Int
Int
Int
Int



Key:
E = Essential, D = Desirable, App = Application form and Int = Interview

Candidate Screening:
Rehabilitation of Offenders Act 1974 exempt
Disclosure and Barring Service check: Enhanced
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Woking Borough Council Role Map

Job Title: Assistant Cook

Team: Home Independence

Function: Community Meals


	Behaviours
	Level required

	Shaping our Future
	1

	Leading our People
	1

	Delivering for our Customers
	2

	Making Change Happen
	1

	Team and Partnership Working
	2

	Communicating Openly
	1

	Performance Management
	1



